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Understanding ComputersUnderstanding Computers



Interfacing data with ExcelInterfacing data with Excel
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– Sample Transfer

Interfacing Data with ExcelInterfacing Data with Excel



FTFT-- Find the fileFind the file

� Browse to your PICK 
folder on the C:/drive 
and find the file 
‘FT.TXT’

� Open in notepad, word 
or excel.

� May need to use import 
wizards built into 
programs.
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IDwE  IDwE  --Step 2Step 2



IDwE  IDwE  --Step 2Step 2--Lined UpLined Up



IDwE  IDwE  --Step 3Step 3



IDwE IDwE <<Sample ImportSample Import
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Important InstructionsImportant Instructions

� On Sears hairdryer:
Do not use while sleeping.

� On packaging for a Rowenta iron:
Do not iron clothes on body.

� On Nytol sleep aid:
Warning: may cause drowsiness.

� On a string of Christmas lights:
For indoor or outdoor use only.

� On an American Airlines packet of nuts:
Instructions: open packet, eat nuts.

� On a child's Superman costume:
Wearing of this garment does not enable you to fly.
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Upgrades U2001Upgrades U2001
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U2001 U2001 <<Auto Cost UpdateAuto Cost Update

��#���
����!����

< A�,)B+B)������

���#��"������� �������	�
����
�)**+B��=���
����
���&�������
��	�
����
����	��� B

< 
����������A�,@B+*
� +B�=��������������
&�=���#�������A������� �

� )B�M#�8�A���������
&�=���#���������������������������� %

� ,B������=KO��&��������
�
���
����������5
�
�2
��������

� -B���������
��������=���
��&����
����
���	
�����������%

< 'KA��#���!����
����
�'KA�������	�
�����"����������&
��B



U2001 U2001 <<MM--32.2032.20
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U2001 U2001 <<ABC ReportABC Report
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Upgrades U2002Upgrades U2002
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Upgrades U2003Upgrades U2003
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U2003 U2003 <<MM--7.22.107.22.10
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U2003 U2003 <<MM--19.6 19.6 JJXX00 indicatorindicator
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U2003 U2003 <<MM--12.2.1712.2.17
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Upgrades U2004.1Upgrades U2004.1
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Upgrades U2004.2Upgrades U2004.2
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Upgrades U2004.3Upgrades U2004.3
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U2004.3  MU2004.3  M--5.95.9
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U2004.3  MU2004.3  M--11.2.1111.2.11

� �
&�
#���"
��������	��
< This report is for you to use to monitor and 

analyze new customer ordering and 
receivables activity.
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U2004.3  MU2004.3  M--11.2.1211.2.12
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< This report is intended to show the sales 
by salesman, by customer per week as 
opposed to seeing it only once a month.
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U2004.3  MU2004.3  M--12.4.1.812.4.1.8
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< This new program allows you to print labels for 

vendors similar to the labels for customers.
You can choose to print them 1 across or 3 across 
to accommodate the style of labels you are using. 
It will print a label for every single vendor in your 
system, including Corp. vendors with the 
exception of 'C' class vendors, which have no 
address in the file.

< Labels print 
vendor name
address
city, state, zip
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U2004.4  SS ShortcutsU2004.4  SS Shortcuts

� ?
� SP
� JX
� U
� C/CPR



U2004.4 SharePointU2004.4 SharePoint

� SP -SharePoint is available from Stock 
Status*. 

� How it works*: 
– Go to Menu 19.6 and enter a part number. 

Type in SP and press <enter>
– Then select document type from the list.

*Must have AccuTerm 2k2 to use this feature



U2004.4  Sharepoint OptionsU2004.4  Sharepoint Options
Enter Username and Password or 
<enter> to use existing info. Will 
automatically perform the 
search based on the document type 
(a.k.a. bulletin class) you selected 
and either the part number or the 
vendor number, whichever is more 
appropriate for the document type 
you are searching for, and display the 
results on the screen. 



U2004.4  More ShortcutsU2004.4  More Shortcuts

� DST
� DOC
� JOB
� Menu Help Reference

– Menu Path quick ref guide and other 
important shortcuts:  
http://dst.sitemax.com/Application_Docs.asp

– Site Searching



U2004.4 Adv Part# LookupU2004.4 Adv Part# Lookup
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U2004.4  Event NotificationU2004.4  Event Notification
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U2004.4 E.N. MU2004.4 E.N. M--35.19.135.19.1
35.19.1. CREDIT AUTHORIZATION – enter the company number that the event 
will take place in.

10. CREDIT HOLDS ONLY – Enter Y to get emailed only when people hit ‘H’ to hold in order 
entry to hold the order and do not enter an authorization password. Because if the counter 
people don’t know that password and it’s been authorized already, don’t care about knowing 
about it.
11. TERMS CODE(S) - allows you to enter the terms code(s) that you would like excluded 
from the notification process.  A complete list of the terms can be found by printing Menu 
12.2.31.  If entering multiple terms codes separate by ; (Semicolon)



U2004.4 E.N. MU2004.4 E.N. M--35.19.235.19.2
35.19.2. PRICE HOLD – enter the company number that the event will take 
place in.
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U2004.4 E.N. MU2004.4 E.N. M--35.19.335.19.3
35.19.3. SOLD BELOW COST – enter the company number that the 
event will take place in.



U2004.4 E.N. MU2004.4 E.N. M--35.19.435.19.4
35.19.4. PRICE OVERRIDE – enter the company number that the event will 
take place in.

GROSS PROFIT % - allows you to enter a minimum GP%. If the GP% is higher 
than the amount in line 10 than no event notification will take place.

BYPASS QTY PRICING – If ‘Y’ is entered you will not receive a price override
notification as long as the price of the product that was overwritten was found in 
one of the quantity buckets. Enter ‘N’ if you want to receive notification. Blank 
defaults to No



U2004.4 E.N. MU2004.4 E.N. M--35.19.535.19.5
35.19.5. NON-STOCK/00-ROP RETURN – enter the company number that the 
event will take place in.

MIN DOLLAR AMT – Enter the minimum $ amount of the sale that you would like 
a notification sent. Ex: If you have $5.00 in field 10 and a customer returns a 
product they purchased for $4.00 you will not receive a notification. However, 
if the customer paid $6.00 for the item, you would receive notification.
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FAQ Item# 106117FAQ Item# 106117
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FAQ Item# 104865FAQ Item# 104865
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Flag Prod for CertificationFlag Prod for Certification

� M-12.3.2.12, field 3
� M-12.3.6 to edit Haz. codes
� M-12.3.27 for listing of codes



FAQ Item# 102273FAQ Item# 102273

� Setting/Changing Passwords for Menus



FAQ FAQ <<Buyback ProcessBuyback Process
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FAQ Locked RecordsFAQ Locked Records
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FAQ Item# 102888, 102872, FAQ Item# 102888, 102872, 
102432, 104700102432, 104700
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FAQ Item# 102888FAQ Item# 102888
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FAQ Item# 102872FAQ Item# 102872
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FAQ Item# 102432FAQ Item# 102432
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FAQ Item# 104700FAQ Item# 104700
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FAQ FAQ ––Paperless EODPaperless EOD

Edit the EOD Xref assignments
– (M-16.5 -)



FAQ FAQ <<Customer LabelsCustomer Labels
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AccuTerm Session HistoryAccuTerm Session History

� History allows you to go back to 
previous screens for review or copying 
and pasting (into jobs).



Bill of Lading SoftwareBill of Lading Software
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Thank you for attending!Thank you for attending!


