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System Modules

Accounts Payable —
Close is dependant on the user. /
Can post to future periods

A

General Ledger —

Close is dependant on the user.
Multiple GL periods can be open at
the same time; however, can only
run statements for current period.










Menu 12.2.2.2

CUSTOMER MASTER MAINTENANCE - SCREEN 1

] PoRTE7 (1)

| EX CUST #:  TEST INT CUST #:152721
A/R PURCHASING
.SLD TO NA TEST ACCOUNT 19.
.SLD TO Al 3015 S KILSON 20,

.SLD TO A2 AN -STOPS

SLD TO A3 2
CITY SANTA ANA = -DEFAULT

CTATE CA 24 RENI IIDl:D

TR I I\ X\JIIT 1L

ZIP 92707 23,

.A/R CONT  KATHLEEN GRAW 26.

PHONE #  714-556-4822 27,

.OTHER CONT 28.

.FAX NUMBER 714-662-2328 29,

.CREATE DAT 02/10/98 30.AUTH BUYER UPD vy
PP FRT § 31. PRINT-FAX-EMAIL
.PP FRT LB 32.AUTH BUY REQ
.UPS FLAG 33.VIP REPORTING
.NO PRICES 34, STMT SEND FLAG
.EMAIL ADDR

.EMAIL PUR,

Co ~J S LA P L D

SEnter linefi, Backout, NEMANS, Bdit, @red mgr ing, @ to Accept _
1-END 4-TNQ 5-CASHT  6-CASH 7-CODT




Menu 12.2.2.2

[ZlpoRTE7 (1)

CUSTOMER MASTER MAINTENANCE - SCREEN 2

EX CUST #:  TEST TEST ACCOUNT INT CUST #:152721

1.WHS/BR # 001 20.SHIPTO CODE R
MASTER AR # 21.5HIP METHOD @1 WILL CALL
LCUST TYPE MI MISC 22.SHIP ZONE
.CUST CLS 11 MISCELLANEQUS/OTHER 23.TERMS CODE @3 NET 30 FROM INV
. TERRITORY 24. TAXABLE Y
.SPEC INST TEST ACCOUNT 25.TAX JURIS 6059 ORANGE CNTY
. PROGRAMS 26.TAX EXEMPT #
.DUN FLAG N 27.CREDIT METH @5
.D&B CODE 28.CREDIT LIM 250
.PRC HOLD 29.CREDIT HOLD
.PO REQ 30.ACCEPT B/O Y
.MAILER REF 31.ACCEPT PART Y
. SERV, CHRG N 32.ACCEPT SUB Y
LICENSE # 33.NA CUST #
.PAST DUE < % 34.NA 2ND CUST REF
.PAST DUE DAYS 15 35. TRANSMIT NA INV

17.CREDIT CAP 250 36.TAX EX DATE

37.LIST PRC MULT 0.5500

Fnter linelj, Backout, NJANHIE, [Edit, @red mgr ing, [ to Accept _
1-END 4-INQ 5-CASHT  6-CASH 7-CODT  8-COD




Menu 12.2.2.3

r 1% AccuTerm 2K2 - [PORT43 (2]]
@Eile Edit Wiew Toolz FResst 'window Help

Y EEF AT R
. CUSTOMER DETAIL MATINTENANCE

COMPANY 01
CUST # 0Gooo JOHNSTONE SUPPLY CORP

. SALESHAN 600 N0 SALESHAN 16. SALESMAN 2

. STATEMENT ¥ 17. THY.XFER 1
. CREDIT LIM 106000 18. ABC RANKING D
. PRICE POINT -1

. DISC POINT

CU M M PU l NT AccuTerm 2K2 - [PORT43 [2]]
File Edit Wiew Tools Beset Window Help
conmn %

D& W&z Baasan e s s/'=nr e
. TOTAL DISC
_ INCLUDE S1 CUSTOMER DETAIL MAINTENANCE
. INCLUDE S2
. INCLUDE §3 COMPANY 0?2

. INCLUDE 54 CUST # 00008 JOHNSTONE SUP
. INCLUDE S5

. INCLUDE
. INCLUDE . SALESHAN 000 HO SALESHMAN

STATEMENT Y
CREDIT LIN 1600000
PRICE POINT -1
DISC POINT

1
?
3
]
5
6.
I.
8




Menu 12.2.2.4

g 1% AccuTerm 2K2 - [PORT43 [2]]
@Elle Edit ¥iew Tools Heset 'Window Help

JDE | EEBEdadUR R Sm| R

SHIP TO MAINTENANCE

CUST # JOHNSTONE SUPPLY CORP
SHIPTO # ATTH: EDIE COWELL
PORTLAND OR 97220
SHIPTO NAME  JOHNSTONE SUPPLY CORP
SHIPTO ADDR1 AINSWORTH CIRCLE
SHIPTO ADDRZ
SHIPTO ADDR3
CITY PORTLAND
STATE OR
LIP CODE 97220
SHIP METHOD 82 UPS
. SHIP ZONE
. SPEC INSTR
. TAX JURS 01 HON TAX
. TAX EXEMPT ¥
. PHONE #
. FAX #
15. CONTACT
ENTER '"NEW' AT SHIPTO FOR NEW ITEM

SO =~ T = N

Enter Line], [Jackout, [NHNSNY, [{dit, [] to Accept
i 1-END 4-1N0Q 5-CASHT ~ 6-CASH  7-CODT




y

¥ Menu 12.2.2.5

| 1%l AceuTerm 2K2 - [PORT43 [2)]
@Eile Edit Wiew Tools Reset Window Help

AEEIEE Y e R
: LABEL MATNTENANCE

HATLER #

= 1. SLD TO NAME
. SLD To ADD1
. SLD TO ADD?
. CELL#
. CITY

CTATLE

. 2IAIL

. ZIP CODE

. ATTH:

. PHONE

. TYPE

. CLASS

. CUST

. SLSH TNSIDF
. SLSH OUTSIDE
. conp #

. CAT FLAG

. THOMAS GUIDF
. TERRITORY

. FAX #

. EMATL

1-END 5-CASHT  6-CASH 7-CODT 8-C0D




Menu 12.2.2.6

1% AccuTerm 2K2 - [PORT43 (2)]

4 @Eile Edit ¥iew Tools Heset “Window Help
IDE(EEc Rarad e nls| e

AUTHORIZED BUYER UPDATE - SCREEN 1

CUSTOMER CODE 00000 JOHNSTONE SUPPLY CORP
ATTH: EDIE COWELL, PORTLAND, OR 972280
BUVER HAME OTHER
EOTE COWELL 19.
20.
21.
22~
235.
24.
25.
26.
21.
28.
29.
30.
31.
32.
33.
34.
: 35.
~18. 36.
Enter Linef], [Jackout, [JANENY. [dit. [] to Accept. [Jore, Hearch
o 1-END 4-1NQ 5-CASHT  6-CASH 7-C0DT 8-C0D




enu 12.2.2.7 & 12.2.2.9

| 2l AccuTerm 2K2 - [PORT43 (2)]
@Elle Edit “iew Tools Heset 'Window Help

¥ REEIE R EELIEEL TR
BUYER CERTIFICATION MAINTENANCE - SCREEN 1

CUSTONER NUMBER

ACCEPT CASH :

BUYER HAME CERTIFICATLON #
19.
20.
21.
22~
23.
21.
25.
26.
27.
28.
29.
30.
31.
32.
33.
31,
35.
36.

5-CASHT ~ 6-CASH 7-copnrt 8-C0D




Menu 12.2.2.8

| [#lAccuTerm 2K2 - [PORT43 (2)]
@Elle Edit ¥iew Tools Heset 'Window Help

¥ EEIE R EELEEE R
CUSTOMER CREDIT CARD MAINTENANCE - SCREEN 1

CUSTONER:

CARD NUMBER B. EXP DATE C. CARD HOLDER WAME D. TYPE E. PRT
16. 31. 16. 61.
17. 32. 47. 62.

10 77 12 F o 4
1T, JJ T uJ.

A.
1
2
3
1. 19. 31. 19. 64 .
5
b
7
8

20. 35. 50. 65.
21. 36. 51. 66 .
22. 37. 52. b1.
23. 38. 53. 68.
24 . 39. 5. 69.
25. 10. 55. 0.
26 . 41. 56. 1.
217 . §2. 57. 12.
28. 43. 58. 73.
29. 44. 59. 4.
30. 15. 60. 75.

5-CASHT ~ 6-CASH 7-COoDT 8-C0D




4.1.9

NE'LOVE THIS MENU?!




. 2] pORTE7 (1) =lol
& |_|_ X TEE £% %% ¥ @4/1@/09 12:39:31
- J JOHNSTONE SANTA ANA
# STORE USE ACCOUNTS
3015 SO. KILSON

SANTA ANA CA 92707 :
@HCATHY PRITCHARD A
SRH000 NO SALESMAN ABC: DJISTMT : [T Nv: BJICC:

03 NET 30 FROM INV DT NEXT CONTCT DATE:
SPEC INST: ZXH 714-556-6417
=N D]Ns o rahvw@johnstoneoc. com
YPCO INV#  DATE  ORIG AMT OPEN AMT  CUST REF TERMS/DUE  ORDER REL
INVO1 173810 08/03/05  119.24 -0.00 09/02,/05 173088-001
INVO1 176546 10/05/05  515.04 -0.00 11/04/05 175733-001

Enter [grevious, lihvoice, or Press <Enter> for aging buckets:_

1-END 4-INQ 5-CASHT ~ 6-CASH 7-CODT 8-COD




Menu 4.1.9

1#| PORTET (1)
|_|_ ERERE £% %KX 04,/10/09 12:39:31
JOHNSTONE SANTA ANA

STORE USE ACCOUNTS

3015 50. KILSON

SANTA ANA CA 92707

WWIHCATHY PRITCHARD AX JUR:[IERE A
NIRHO00 NO SALESMAN ABC:[DESTHT : (ST NV: EHCC:

@03 NET 3@ FROM INV DT NEXT CONTCT DATE:
gt /14-556-6417

YPCO INV# DATE ORIG AHT OPEN AMT CUST REF TERMS/DUE  ORDER REL

FUTURE CURRENT 31-60 61-90 91-120 121-150 151-0VR
0.00 0.00 0.00 0.00 0.00 0.00 0.00-

Ji-Authorized Buyer,

-Detail, Credit Buth, Payment Jistory, [Is

-Credit Card, Mjustments, [revious or
1-END 4-INQ 5-CASHT  6-CASH 7-CODT 8-COD

Enter %st Mast, Cust [et, Bhip to, M emos, ﬁeEt,ﬂmuiries, [@i-Contact Date,
.F







ZlPoRTE7 (1)

ACCOUNTS RECEIVABLE ADJUSTMENTS

Company # Adjust #
. Customer # 150450 COLTON CAPITAL CORPORATION
. Adjust date 04/10/09
. Trans type
. Inv number Open Balance
. Amount FEEdE A
. G/L number L-1ookup
. Comments 124757

T - Sales Tax 01-2460-00 2.17

M - Sales Merchandise 01-3100-20 27.99

4-INQ 3-CASHT  6-CASH 7-CODT 8-COD







/ Menu 4.1.1

J'ﬂAccuTelm 2K2 - [DEMD [12)]
HEHB Edit View Tools Reset “Window Help

D&z ealprndlE RE/mse

61  JOHNSTONE SUPPLY

OPTIONS: '1'ookup 'I'nvoice 'INQ'uiries 'AR'detail 'CI' Credit Mgr Inq 'END' or
~[KCR> for previous
|EHTER CUSTOMER#

| 1-END 2-1N0Q




Menu 4.1.1

J'ﬂAccuTelm 2K2 - [DEMD [12)]
HENB Edit View Tools Reset Window Help

DEE&EzmalvadiE R &E/mse

01 006135
100960 TEST ACCT
100
100.00 100.00
2967.175

04404296 06/27 670,
01140041 68/82 20.
04405264 08/08 670,
04405285 08/08 509.
01141195 068/16 b.
03342384 08/24  1093.
04405696 08/25 b6. 08/25 53-055795

01139724 08/29 121. 08729 53-055471

04800555 08/29 16. SERYICE CHG

06/27 53-054880
08/02 53-655538
68/08 JOE

08/08

08/16 53-055745
08/24 53-055841

o o=

1
?
3
4
o)
b
/
8
9

_,l (ﬁn)l! ext, Jrevious, ‘ange, “late, {lear, fast,
uiries, oice detail, to exit, credit hold:




Upgrade Features

ry Screen, menu 4.1.9
mber and Operator name added to the ‘H’istory screen in 4.1.9 as
il r€search tools when researching batches
i1.9, ‘AR’ will now show the GL account and reason associated with AR
S done through Menu 4.1.2 EREEEERUEREEENAE

0.00

Menu 4.1.20 Search Open A/R for an Amount
--Searches for open AR invoices by dollar amounts. This is a useful research (e]o]
for AR cheeks received without remittances.

Menu 4. 130 Miscellaneous Cash Receipts Report
==A'newreport that provides a listing of Miscellaneous cash posted in 4.1.1 for the
’ "0r closed periods




.

SNEOD 01-171 & EOM 01-127

ul
20:05:00 0% Apr 2005 A/R Batch Detail Report Fage

Batchf. . .. Date Stoze 01 Jtore 02 Jtor= 03 Jtoze 02 Jtore 05 Jtor= 0E 3toze 07 Total

004400 04/01/0% 2,8597.587 1,B0€.35 4,784.
004401 04/03/09 4,832.32 S, 9€0.37 14,7582,
004402 04/06/0% 24,651.55 10,425.€7 25,077,
004402 04/0E/0% 1,084.22 1,084,
004404 04/07/0% B,572.18 4,122 €0 12,6594,
0044035 04/07/08 2,773.€1 2,167 82 4,941
00440& 04/08/0% 1,801.7€ 4,310.77 £,212.
004407 04/0%/0% 5,75€.45 €,040.7¢ 11,737,

52,4T0.0€ 3B,914.48 - - - 91,284,

MID Cash 1,264.47 5,59E4.
MID Credis 5,737.30 11,410.

11,001.77 17,374. - - .00 28,375,

£3,471.83 5E,288. - - 0.00 11%,7€0.

[405] 10 item= listed out of 10 items=.







| NSF Maintenance
*See handout

Johnstone Supply Santa Ana = 3015 S, Kilson Dr. » Santa Ana» 92707
Johnstone Supply Laguna Hills » 23211 Del Lago Dr. » Laguna Hills » 92653
{T14) 3611000 vaice » {T14) S56.6417 fax = (300) 4944527 roll free

NSF Worksheet

JOHNSTONE

SANTA ANATAGUNA HILLS

Bank Contact Date

Company Name (MAKEE)

Address

Phones

Liate ot Uheck

Inveicss

NSF 17 Time NSF 2™ Time

Customer Contact:

Date Time

NSF fee#l Inv # WEF fee#) Inv # (RIND CHECE)

NSF letter #1 WEF letter =2 WEF letter #3 DA,

411RC
Computer Update (memu 12.2.13) 0N OFF =1

DatePaid




Kathleen’s Process...

| Bank Calls — 18t Time NSF

1. Invoice Customer $35 (RTND CHCK = Part#)
2. Createitemin 12.2.15 NSF Maintenance
(Displays in OE)

Bank Calls — 2" Time NSF
1. Invoice Customer $35 (RTND CHCK = Part#)
| 2. PostR/Cin4.1.1

@\ Other items to note:
. Calls & Letters to customer
. Change terms code to NC




| [#lAccuTerm 2K2 - [PORT43 (2)]
@Elle Edit ¥iew Tools Heset 'Window Help

¥ EEEIE R DR R
NSF CHECK ENTRY MATNTENANCE

FIRST NAME

LAST MAME

COMPANY

ADDRESS

CITY, ST ZIP

PHONE #

CUSTOMER #

CHECK #

. CHECK DT

. CHECK ANT

. DATE ENTERED

. DATE OF BANK NOTICE
. DATE COLLECTED/REDEPOSITED
. NENOS

. DISPLAY IN OF

O I @ N = s N

4-1N0 5-CASHT ~ 6-CASH 7-COoDT 8-C0D




4.1

.1 Using R/C

ENTER LINE

Johstone Supply Demo
04,/01,/08

TEST
01-1050-00

-200.00

-200.00
NUMBER OR 'RET': ##




4 4.1.1 Using R/C

ENTER CHECK # OR 'END': 1234rAAAA

ENTER "ON ACCOUNT AMOUNT' OR "RETURNED CHECK" (0/A,R/C,"RTN>"): r/c_




4.1.1 Using R/C

01 006165

10115 BAY AREA
1234r
200.00-
4724.05

R/C 0101234r 04/01 200.00

ENTER CUST REFERENCE DATA OR <RTN>: return ck AAAA




4.1.1 R/C Pointers

One returned check equals one batch (batch is negative)
One R/C entry per returned check

NSF fee needs to be handled separately (This is a reverse
to cash, which balances with the bank entry)

Enter a check number with an R for differentiation
Make use of the comment field — shows up on customer

Benefits to R/C

Easier then reopening invoices & NO AR adjustment
required

Paper trail — staff and customers can follow process
Makes cash reconciliation a SNAP!







Menu 35.6, Screen #2

@Elle Edit “iew Tools Heset 'Window Help

D& EH Sz badan @ sls =k e

w cross-company posting in a/p and g/l
A file used
b file used
o file used
o file used

L nint e +4m

puuuc DC\ \uT\ ||u|\|bv:|o Ub )JU ICLCI)JL“‘J bllle

. Processing code to enter purchase order notes

. Use 00 editor for credit memo notes (4.1.9)

. Use DO editor for telemarketing notes (33.1) y

. Prompt for y*** 1f posting period does not agree with transaction date

. Fax monthly branch sales to Corp i

. Print year-end 11fo report ¥
Lock out system during day-end/month-end Y

. fero out non-stock items with no sales in '"xxx' days 365

. Update serialized inventory flag from Corp price trans

: Update taxable product flag from Corp price trans

1.
2.
3.
4.
5.
b
/
8
9

. l)Month -end 2)0ue. Dt S1lnv.0t
. Don't Set Serial Flag on Store [ransfers (/.1A)
Menu-4.1.9: 1){ENTER>=next page Z2J<ENTER>=totals
Enter Liney, fackout, , mdit, to Accept
o 1-END 4-1N0 5-CASHT ~ 6-CASH 7 -Co0T g§-C0D




Aging Options

) B Month-end - same aging calculation as before
. eXeept that the credits will not age against

werdue balances.

2. Due Date — invoices will age based on the

number of days past the due date.

. Inveice Date — Aging will be based on the
dmber of days since the invoice was run.







J'ﬂAccuTelm 2K2 - [DEMD [12)]
HEI\E Edit View Tools Reset “Window Help

D&z ealpudlE R&E/mse

)| A/R NUMBER: 04464757
Customer BAY BREEZE HEATING AND CO  Balance Remaining
Released 04404757001

Invoice#

due date
amount
due date
amount

|Enter Line!], ‘ackout,
1-END 2-TH0

09/09/05
657.57
106/09/05
657.58

dit,

Open Balance

Current Due Date

to Accept

1972.12
1972.172
08/16/05




{ iiihing Letters

*See Handout




1%l AccuTerm 2K2 - [PORT43 (2]
H File Edit “iew Tools Heset Window Help

EEEIEEE e e R
HENU-4.4 DUNNING SYSTEM HENU

:52:50 05 Apr 2006 43 JSSA KG
. Dunning Letter Updt to Cust.Det File
. Dunning Letter Edit Report
. Dunning Letter Customer Maintenance
. Dunning Letter Form Print
. Dunning Letter File Text Haintenance
. Special Pricing Lelters

| UNREAD mail

Enter a USR] or {Enter):

1-LEND 4-1N0 5-CASHT ~ 6-CASH 7-CODT  "8-COD




ffVice Charges

* See Handout




y

g Service Charge Menu 4.3

1% AccuTerm 2K2 - [PORT42 (2)]
@Elle Edit Wiew Tools Heset 'Window Help

2 h&gzba s dessms e

12:59:45 10 Apr 2006 43 JSSh KG
Updates Reports & Listings

. Update Aging To Customer File . Cash Receipts Journal
21. Monthly Cash Register By Customer
22, Summary Cash Register By Bank
2%, Adjustment Journal
5. Print Statements From Spooler 24, Customer Ledger Card Print
6. Laser Statements 25, Detailed Aged A/R Report
26 Netted Open Item ATB
Service Charge 27, Summary Aged A/R Report
28, Overdue A/R Report
. Service Charge Calculation/Printer 29. Statements
. Upen Service Charge Listing 30, Cash Flow Position Report-Printer
. Paid Service Charge Report J1. Cash Flow Position - Screen
. Reprint Service Charge Invoices $2. Unapplied Cash Listing
38, Summary Tax Register
34, Special Aging Report
. DownToad Statements to Xpedite 3. Commissions Register
. Reprint Statements - Not Faxed 36. Gross Profit By Class/Type/Sls

mail
Enter a or <Entery:
1-END 4-1NQ h=CASHT h-CASH [ =ConT §-C0D







Menu 35.19

HFURIBELL)

MENU-35.19 EVENT NOTIFICATION MENU
15:25:44 10 Apr 2009 67 JSSA KG
. Credit Authorization

Price Hold

Sold Below Cost

Price Override

Non-Stock/00-ROP Return

PO 855 Acknowledgement

. Cancelled Invoices/Pick Packs

Special Orders and Backorders

Customer Purchase Orders

. Unfinalized Invoices

1

2.
3.
4,
3.
6.
7

8.
9.
Q

1

Enter a [{EHIERLY or <Enter>: _
4-TNQ 5-CASHT  6-CASH 7-CODT 8-COD




Original Message
From: dst@mail.johnstonesupply.com
[mailto:dst@mail. johnstonesupply.com]
Sent: Thursday, April 03, 2008 12:17 PM

To: kmg@johnstoneoc.com

Subject: CREDIT AUTHORIZATION

ORIG OPER Bob T

CUSTOMER 25894 HOTEL HUNTINGTON BEACH
RELEASE# 01110652001 **PICK/PACK**
AMOUNT 195.72

PAYMENT 0.00

| A/R BAL ©0.00




B @ the Counter

*See handout =




lecting A/R at Counter

counter staff to receive and enter
ent for prior days’ invoices

¥ pr‘pl\/p payment, enter Invoice with m lessage
2 ‘Ilne and record payment received.

*Really helpful in remote stores so they can
g€t and make the deposit AND get the
ly on the account (esp. credit card)

DUnapplied Cash Listing 01-170




2 AccuTerm 2K2 - [PORTA43 (2)]
B B Edt Wew Tools Reset Window Help

D EH & BRANDEIE B ST R

02835 949-054-6911 0l 001 04/02/05

JOHN HOPTON SR M
AIR TECH 1. AIR TECH
ACCTS/PAYABLE 2. ACCTS/PAYABLE 167581
JOHN ¥ HOPTON JR 3. JOHN ¥ HOPTON JR - &
23011 MOULTON PKWY #B6 4. 23011 MOULTON PKWY #B6 001 COIIeCtln of
LAGUNA HILLS CA 92653 5. LAGUNA HILLS CA 92653

oney received on account of $18@ by John Hopton

Wi
o

dr, ddd, ert, @=Scrl-up, @#-scrl=dn, @Hackout, [lotes, to accept:_

1-END 4-TNOQ 5-CASHT ~ 6-CASH I =CODT §-C0D




El accuTerm 262 - [PORT43 (2)]

Eﬁ\e Edit ¥iew Tools Resst ‘Window Help

b d &

EEL R IR

Collecting
AR S at

>

02835 949-454-6911 01 0al na/oz
JOHN HOPTOMN SR A+
ALR TECH 1. AIR TECH
ACCTS/PAYABLE ?. ACCTS/PAYARLE NE W
JOHH W HOPTON JR 3. JOHN W HOPTON JR
23011 MOULTON PKWY #B6 4. 23011 MOULTON PKWY fB6 nal
LAGUNA HILLS CA 92653 h. LAGUNA HILLS CA 92653
New Order
[T 0.0 1 f ] j
0. o0
6059  ORANGE CNTY & CA SRFH25711825
7.750 0.00 D.00 0.00
01 WILL CALL
0.0 05 NET &0 FROM LNV
asdaf
20 . 1900 .00
21, CASH
0. o0 0.00 0.00
0.00
-Chg-Lines,i—-Chg-Hdr, cel,lackout, /0 nbr,llotes,” to accept:
4=TH{ 5=CASHT  6-CASH J=C0DT 8§-C00

Counter






13.5

WE'LOVE THIS MENU!




wORh K

VENDOR: L HONEYWELL, INC.
50609.92
: 20918.06
LAST-YR: 95761.36

VOUCH# TNV-DATE DUE-DATE GROSS-AMT DISC-ANT

VENDOR PAYABLES TNQUIRY

WOk KW

1

LAST-YR: 10

ANT-PAID LAST-DT CHECK#

5009.92
0.00
7169.10
5673.95
1231.45

ANT-DUE H

01031786 01/16 02/15/06 886.86 17.74

NFEN11740610 IEE295130
FAE01-1212-60 ANT : 886 .86
125.34

01031764 12/17 01/16/06
AN 11694430 Hﬁﬁﬁ||29513@
HAE SN 01-1212-00 ANT 125.34

12/17 01/16/06 226.44 4,
W11694611 295130
01-1212-00 ANT 226 .44

12/17 01/16/06 608.68
W11694429 295130
01-1212-00 ANT 608.48

2.51

53

12.15

More detail. <{Enter>:

869.12 02/08/06 041352
PERTOD: (IXAENPOF: IRRLRN
G/L#: ANT :

122.8% 02/08/06 041352
PERTOD: [LYNEMPOF: IWEEII:
G/L#: ANT :

221.91 02/08/06 041352
PERTOD: [LYNEMPOF: IWEEII:
G/L#: ANT :

596.53 02/08/06 041352
PERTOD: (I3 NWPOE: IRELLY!
HAE S 01-6400-00 [NIF

0.06 P
01/24/06

0.06 P
12/19/85

0.06 P
12/19/85

0.06 P
12/13/85
1.00




EEEHOTESEEE

JOHNSTONE SUPPLY, INC. 4354.97
0.00

0.00 0.00

0.00 0.00
24318382 .006 2480972.09

92002256 11/26 12/31/08 23.35 23.35 12/31/08 123108 d.oap
2381349-00 0812
02-1212-00
92002255 11/26 12/31/08 10:38:06 12 Jan 2009 2 JENNIFER JENNIFER
2381347-00
92-1212-00 . Order Entry and Invoicing . End-0f-Day Processing
, - 9 e e ]

P onn 1 —1] Honth Prorce i
2381292-00 . Accounting Registers . End-0f-Year Processing
092-1212-00 . Accounts Receivable . Inquiries
02002253 11/26 12/31/08 . Price Maintenance/Price Books . Utilities
2380889-00 . Inventory Evaluation . Johnstone Messages
092-1212-00 . Purchasing . Database Fax Message
. Inventory Control . Desqtop
"N'ext, "P'rev, Date (mm/dd . Physical Inventory Procedures . Printer Options
10. Custom Menu . PO Forecasting Menu
. Sales Analysis . Purge and Fix Programs
. File HMaintenance . Load Upgrade Tape
. Accounts Payable . Corp Transmissions
. General Ledger . Telemarketing Menu
. Warranty Menu . Bar Coding Menu
. Parameter Menu

NRNRRRRNRN M E N U NRNRRRRARNN

Enter a







4 13.2.8/Activity Report — Summary of
Deposits, Disbursements, Adjustments
and Journal Entries

13.2.9/Reconciliation Entry — Input of

Checks cleared on last bank statement.
Enter as a range or individually.

13.2.10/Reconciliation Listing —

ltemization of checks entered in
13.20.9 as well as outstanding checks

» and outstanding checks greater than 90

days.




ank Reconciliation

Prompt for bank first and not limit input by company.

Starting balance for the report will be based on the cash
account balance from the last general ledger close.

Stores that do not use the general ledger component of
the system will need to have DST hardcode their

January 1 balance each year and the report will
populate from there.

REAL TIME CASH MONITORING

ENTER BEGINNING DATE (MM/SDD/YY) ?@1/01/06

ENTER ENDING DATE (MM/DOD/SYY) ?83/31/86
CLEAR-FILE DATA BANK.REGISTER
ENTER BANK NUMBER - @@1

f 88/01/06
Do you want to start from @1/081/86 [Y***/N]y*x**
***WARNING*** THE BALANCE COLUMM WILL START WITH A
PRESS <ENTER>




sank Reconciliation

1%l AccuTerm 2K2 - [PORT43 (2)]
HEHB Edit View Tools Reset Window Help

DEE & zralvdudiElE/=s e

BANK ACTIVITY REPORT

(P)RINTER / (S)CREEN ?s
EHTER BEGINNING DATE (MH/DD/YV) ?01/61/06

ITER AFE— (DDA )2
CLEAR-FILE DATA BANK.REGISTER
ENTER BANK HUMBLR - @01

... UPDATING FROM GLA FILE...

...UPDATING FROM LAST MONTHS CASH RECEILPTS...
..UPDATING FROM THLS MONTH'S CASH JOURNAL...

... UPDATING FROM TODAV'S ROA'S...

...UPDATING FROM CURRENT ACCOUNTS PAVABLE CHECKS...
. UPDATING FROW PRIOR ACCOUNTS PAYABLE CHECKS...

.. UPDATING FROM HAND CHECK FILE...

...UPDATING FROM CLOSED HAND CHECKS...

~|UPDATE IS DOHE

'[404] 1 items selected out of 243 items.




ank Reconciliation

[ ft - Notepad
File Edit Format Wiew Help ¢PSend

BAME ACTIVITY REPORT PAGE 1
REF#.... INCREASE.... DECREASE.... BALAMNCE

12731705 OPEN

01,/03 /06 MCH 003338  DEPOSIT - ROA BATCH

01,/03 /06 003339 DEPOSIT - ROA BATCH

01/03,/06 O oF DEPOSIT - CASH/CHECKS WITH
01,/03 /06 lol5 DEPOSIT - CASH/CHECKS WITH
01,/03 /06 oE DEPOSIT - AMX WITH ORDERS
01,/03 /06 oE DEPOSIT - M/C WITH ORDERS
01,/03 /06 OE DEPOSIT - WISA WITH ORDERS
01,/03 /06 CE DEPOSIT - WISA WITH ORDERS

01,/22/06 041265 525 - ARKEMA INC. . 202,450,
01/22/086 04125946 5922 — ARMSTRONG/MEGA WEST 89, 202,309,
0l 22706 041300 5589 - CINGULAR WIRELESS . 198,283,
/22 /06 041303 X287 - 1ACK JOMES TRUCKING . 199, 061.
01,/22/06 0413504 SO89 — LEMMOX INDUSTRIES . 158, 984,
0l/22,/06 041306 284 - ON-HOLD COMCERTS, I . 195,464,

01/27/08 ADIUSTMENT - 01/27./06 . 260,214,

01/31/06 103852  PAYROLL TRANSFER . 162,754,
0131706 103852  PAYROLL TRANSFER . 137,354,
01/31/06 103854 A . 137,158,
0131706 103856  BANK ANALYSIS . 135,490,
01/31,/06 103863 TOYOTA . 186,154,

[405] 221 dtems Tisted out of 221 items. FT &
Resort




Menl,/;i3.2.9

J'ﬂAccuTelm 2K2 - [DEMD [12)]
HEI\E Edit View Tools Reset “Window Help

D&z ealprndlE RE/mse

01 JOHNSTONE SUPPLY

001 KNBT

049047

630 HONEYWELL, THC.

08/15/85

6678.81

1-LEND 2-110



WETIE s002

PURCHASES M-T-D:

H01-9630-

01048793 01/31

H01-9630-

01048421 12/31

01-9630-

01047766 11,30

H01-9630-

"N'ext, "P'rev,

1-END

PENN RECORDS

0.00

-DT CHECK#

WA ERVEYsARNLN

pEsc: I
oo I 91.12

03,/02/09 70.47

S
AMT .
01/30/09

DESC :
AMT : 70.47 JL#: AMT ;|

00 70.47

70.47 0.00

ESC:

00
12/30/08
DESC:
AMT .

70.47 0.00 045772C

AMT:

Date(mm/dd/yy), 'I'nv, 'C'hk, 'PO", "V'ou, NOTES _

70.47 12/30/08

00 70.47

4-INQ 5-CASHT  6-CASH 7-CODT

0.00 P

0.00 P

0.00 P

8-COD




Bank Reconciliation -
Excel

OPERATING ACCOUNT
BANK RECONCILIATION

BANK BALANCE

less O/S Checks

plus American Express in Transit
plus Mastercard/Visa in Transit
plus Daily Deposit in Transit

ADJUSTED BANK BALANCE

BOOK BALANCE - BEGINNING OF THE MONTH
Cash Sales

Cash Disbursements

401K

Cash Over/Short

American Express Fees

Bank Analysis Charge

LOC Activity

UNADJUSTED G/L BALANCE

RECONCILING ENTRIES
Pending Credit Card Fees
~ Pending Bank Analysis

Difference







Menu 35.7

A/P & G/L PARAMETER MATNTENANCE

1Zl poRTE7 (1)

. Auto J/E of Inventory Transfers

. Do You Carry All of Your A/P Under Company 01

. Prompt for G/L numbers for Z95 items

. Prompt for Y*** if Invoice Date Does Not Agree with Period
. Auto J/E of Stock Adjustments

. Combine Master Card and Visa on Bank Activity Report

. Bank Numbers (sepearated by ';') for EOD Bank Activity Rpt
. Auto-Update Warranties to G/L during EOM

. Auto-Update Vendor Returns to G/L during EOM

. Print Zero-Balance Lines on Financial Statements

2 W oo~ w2
= @ =E

=

lEnter Linef, Backout, DEMANE, Bdit, @ to Accept _
o 1-END 4-INQ 5-CASHT  6-CASH 7-CODT




12l poRT67 (1)

Menu 35.8

A/P DEFAULT MAINTENANCE - SCREEN 1

1-END

Enter Lineld, Fackout, DJENALE, (8

1. Vendor #
2. Trans code I m—
: i: %ﬂzoégie# B A/P DEFAULT MAINTENANCE - SCREEN 2
5. Due date
6. Gross amt 1. Vendor # R
7. Merch amt 2. Trans code
8. Non-disc 3. Invoice # R
i 4. Inv date S
9. Discount $
10. Discount % g 2ue date a
11. Pay status p . Lross amt
12. Bank # oop |/ Merch amt S
13. Single chk N 8. Non-disc
14, Misc desc 9. Discount §
15. G/L Code 10. Discount %
. Di l1. Pay status R
16. Dist amt
oA 12, Bank # R
13. Single chk
14, Misc desc S
15. G/L Code S
16. Dist amt R

nter Linel, Backout, DAMANE, [Edit, [} to Accept







12| AccuTerm 2K2 - [PORT43 (2]]

4 @Eile Edit Wiew Tools Reset Window Help

_Dm’:|n|§||@\ﬁmmlﬁ|@\§|!@ R4
o NEW ACCOUNTS PAYABLE YOUCHER EMTRYEY o B B 81 83 83 & o ] O
18:25:30 04 Apr 2006 43 JSSA KG

. Operator code :

. Company number:

. Youcher number:

. Batch number Control
. # of vouchers :

. Gross § amount:

. Fiscal period :

Due date

. Bank number

O e TN N e RS e

SENTER [UASESUNSRI, or END to exit:

1-END 4-1NQ 5-CASHT  6-CASH 7-C0DT 8-C0D




1%l AccuTerm 2K2 - [PORT43 (2)]
HEHB Edit View Tools Reset “Window Help

EEEIEE N =S e
ACCOUNTS PAYABLE YOUCHER LHPUT

A NEW 0603
- Vendor #  [TEFEREL

. Trans code I
[nvoice #
. Inv date
. Due date
. Gross amt NET

. Discount $ 17. Terms

. Discount %

. Pay status P

. Bank # 001

. Single chk N

. Misc desc

. G/L Code 16. Dist Amt

4-TN0 5-CASHT ~ 6-CASH 7-C0DT §-CoD







12| AccuTerm 2K2 - [PORT43 (2]]

4 @Eile Edit Wiew Tools Reset Window Help

_Dm’:|n|§||@\ﬁmmlﬁ|@\§|!@ R4
o NEW ACCOUNTS PAYABLE YOUCHER EMTRYEY o B B 81 83 83 & o ] O
18:25:30 04 Apr 2006 43 JSSA KG

. Operator code :

. Company number:

. Youcher number:

. Batch number Control
. # of vouchers :

. Gross § amount:

. Fiscal period :

Due date

. Bank number

O e TN N e RS e

SENTER [UASESUNSRI, or END to exit:

1-END 4-1NQ 5-CASHT  6-CASH 7-C0DT 8-C0D




| ElAccuTerm 2K2 - [PORT43 [2])]
@Elle Edit “iew Tool: Heset Window Help

DEEa s 2dcdad|de| els = e

puto Update Accounts Payable from Purchase Order Receipts

Company # 01  JOHNSTONE SUPPLY SA
Enter Purchase Order (8n) or '"L'ookup _

4-TNGQ 5-CASHT  6-CASH 7-CooT g§-C0D




§13.20.2

[#l poRTET (1)

- JAuto UpdaTte ACCOUNTS Fayableé Trom PUrFchase Urder Receipts
k& RECEIVER NUMBER = 048852 048867
Company F UL JUANSTUNE SUFPLY SA
|[Enter Purchase Order (8n) or '"L'ookup 91135142
Vendor # 001 JOHNSTONE SUPPLY, INC.
P.0. BOX 30190
[EleorT67¢)

PORTLAND

Auto Update Accounts Payable from Purchase Order Receipts
RECEIVER NUMBER = 048852 048867
Company # 01  JOHNSTONE SUPPLY SA
Enter Purchase Order (8n) or 'L'ookup 01135142
Vendor # 001 JOHNSTONE SUPPLY, INC.
P.0. BOX 3010

PORTLAND, OR 97208
AMT RECEIVED

RCVR# DATE NOT INVOICED PURCHASE ORDER NUMBERS

1. OFGEGT &37307/0% SOTZOoI551%2

2. 048852 03/27/09 6,131.220 135155%135153%,135142135136413
3. DAQNS T DAL L0 SO A1 25278
4. 049055 04,/10,/09 0.000 135288

5. 049049 04/09/09 3,640.650 212183%21218142121794212173%21
Correct Vendor (<Enter> 6. 049047 04/09/09 104.796 135251
7. 049046 04,/09/09 433.150 212047
8. 049045 04,/09,/09 2531.900 212172
9. 049040 04,/09,/09 2,003.140 212065
10. 049034 04/08/09 417.480 135170

Line#, Rcvr#, <Enter>-Next, 'P'revious, 'U'pdate, 'F'rt,] "INQ" dr "END':

1-END 4-INQ 5-CASHT  6-CASH 7-CODT 8-COoD



)| PORTET (1)

uto Update Accounts Payable from Purchase Order Receipts
RECEIVER NUMBER = 048852 048867
ompany # @1  JOHNSTONE SUPPLY SA
nter Purchase Order (8n) or '"L'ookup 01135142
endor # 001 JOHNSTONE SUPPLY, INC.
P.0. BOX 3010

PORTLAND, OR 97208 AP TOTAL 30.250

AMOUNT

ORIGINAL-QTY/COST
7. G31-500 35 020 30.200

D203

1. GRL-50Q 25 2.
pdate| PROD.MAST costs - 1. Don't Update 2. Branch 3. Direct 4. Both _

1-END 4-INQ 5-CASHT  6-CASH 7-CODT 8-COD




¢ Which one do | use?

13.20.1 13.20.2 13.20.3

Prevents Duplicate
Payments NO YES NO

Eliminates MANUAL

filing/matching/clearing
receivers NO NO

Possible to Balance

Inventory Detail to
Summary NO NO

Provides PO specific
detail in 13.5 NO NO

Eliminates need for
Paper Receivers NO NO
Average Cost Update
with difference in PO
versus Invoice (by part)




Ton,

| Average cost -too important to neglect
(show real-time changes and impact)

ONE Part/ $1 Variance

DIFFERENCE
$500.00

$165.00
$50.00




Use 13.20.2 for all
MERCHANDISE




BUT....In case you are

bl.lll IIUI. bUllVIllbUU I.U

use 13.20.2....




Paperless AP

Open Vendor Bill

Use 13.20.2 to pay vendor bill

Address price/cost discrepancies on the screen
Put Vendor Bill away

Cut Check to vendor

What is “missing” but that you wouldn'’t really miss...
— NO paper receivers to file
NO paper receivers to match
NO manually clearing receivers in 13.20.7
NO cramming more paper in overstuffed file drawers
NO manual average cost change




But...

What do | do with the packing list....
What do | do if a vendor partially bills me...
It takes SO much longer...

The costs on the PO are never right...

The costs on our POs are always right...

| TRUST Corp’s bills....
| trust the shippers and receivers verify counts...

Average cost isn’t that big of a deal....




ghif you are still not

—— “vi nced EEEEE




you HAVE to use it 13.20.3

Update the PO costs after receiving acknowledgement
from Corp, but before receiving product.

Have confidence in your receiving department that they
will alert you to any discrepancies.

Collect the receivers from warehouse and file away
Print the Corp invoices.

~ +|n
L

Match the Corp invoices to
Using menu 13.20.14, tell the system which invoices
go with which receivers.

Separate by store for individual batches.

Then tie invoices to Corp statement .

Total all the invoices and enter batch totals in 13.20.3

€ papet receivers.

. Voucher in 13.20.3 and be sure to exclude credits.

. Can’t control freight in and freight out so just jumble all
the freight into one account.

“42. Run Sequential Voucher Listing in 13.20.5




SUmmm but with 13.20.2...

Open Bill from Vendor or Print invoice from Corp

Set up batch in 13.20.2
Address price/cost discrepancies on the screen

Run Sequential Voucher Listing 13.20.5







B Fle Edt Yiew Iook Beset Window Help

/3| AccuTem 2K2 - [PORT43 [2]]

D& EHEE e UE Ble/=s g
ACCOUNTS PAYABLE YOUCHER IWPUT

M 0 3 0603
- Vendor #  [TEEEREY]

Trans code I
Invoice 4
Inv date

Due date

J#| AccuTerm 2K2 - [PORT43 (21
B File Edt Wiew Took Reset Window Help

210 TO END

Gross ami LR D R P IEEE

llon-disc
Discount $

14 | L IRPSPAPNPPRTSE S
e RN R VT e ] |

D OO0 1 SN U s G N e e

18:25:30 04 Apr 2006

43 JSSA KG

Herch amt AAR800888888uw accounts pavasLe vouchir enTRYE 33880808880

11. Pay status P |

ENTER [JARZQNESA)N, or EHD to exit:

1-END 4-1H0 5-CASHT

1! Operator code : FEE
12. Bank # 001 2. Company number:
13. Single chk N 3. Youcher number:
14. Nisc desc 4. Batch number Control
15. G/L Code 5. 4 of vouchers :
6. Gross $ amount:
/. Fiscal period :
8. Due date

6 -CASH

Applied

7/-C0DT

8-C0D







ElporT67 (1)

« ** RECURRING VOUCHER MAINT ** CoMP: 01
VEND#: x530 MON: 0904

C | NAME: REF#: 000001
ADDR:

92672
TERMS: NET @ DAYS TRANSACTION CD (I/C/D): i
1. INV#, _ 2.INV DT:05/01/09 3.DUE DATE: 05/25/09
4.GROSS: 10708.90 5.MERCH: 10708.00 6.NON-DISC: 0.00 7.DISC: 9.00
8.P/0 NUMB: 9.PAY STATUS (D: P NET: 10708.00
10.BANK#:001 WELLS FARGO-GENERAL 11.5NG CK: N

ENTER LINE# TO CHANGE, 'DELETE' TO DELETE OR 'Q@' TO ACCEPT THE HEADER:

1-END 4-INQ 5-CASHT  6-CASH 7-CODT 8-COD




CoMP: 01
MON: 0904
REF#: 000001

, 92672
0 DAYS TRANSACTION CD (I/C/D): i

. INV DT:05/01/09 3.DUE DATE: 05/25/09
10708.00 5.MERCH: 10708.00 6.NON-DISC: 0.00 7.DISC: 0.00
8.P/0 NUMB: 9, PAY STATUS (D: P NET: 10708.00

0.BANK#:001 WELLS FARGO-GENERAL 11.5NG CK: N
/L CODE DESCRIPTION JOB NO RECPT# DIST AMT OK?
p2-5680-00 RENT 10708.00

GROSS TOTL
10708.00

DIST BAL
0.00

DO YOU WANT VOUCHERS CREATED (A) 1 EVERY FISCAL PERIOD,
(B) SPECIFIC FISCAL PERIODS OR (C) KEEP SAME  (A/B/C)







sements Reports







1%l AccuTerm 2K2 - [PORT43 (2)]
@El\e Edit View Tools Heset Window Help

D& Hgz maraallEsls=k e

ook REGULAR CHECK REVERSAL ENTRY

VENDOR:

4-1N0

1 HN/DD/YY

Kk ok hk

FISC HO:

CHECK DT:

VOUCHER
TOTALS:

5-CASHT

6-CASH

7-CoDT




Upgrade Features

0.1,14.1.3and 14.1.4
ering in GL account numbers only the first six numbers
e entered, without the dashes, i.e. 01-1212-00 can be

Menu 13.5 Vendor Payables Inquiry

In Menu 13.5, when displaying a voucher (choosing ‘V’ to display
a single voucher) you will now be able to see audit data about

who created the voucher, when it was created and what menu
path was'used to create it.
y

01045236 06/23 0//31/08 169.53
2156779-01 221211 0807
0 01-6400-00




Upgrade Features

— Purchase Order Receipts Update to A/P
for is paid through Corp or direct is controlled by Menu 12.4.1.5, Field 7 &
3 Field 30. Vend Class. To set a vendor to default to 001 Field 7 in Menu
should be set to CORP and field #30 in 12.4.1.2 should be C.

product received AFTER these changes are made to the vendor record will be affected ***

Menu 13.20.1 — Accounts Payable Voucher Input

How to Use: Some vendors are always going to be paid with a single check. You can no
control this on the vendor master. Vendor Master Menu 12.4.1.2, Field 35 (Pay Status)
allow these options: N (do not pay), S (pay on a single check) or if left blank it will combinhe
multiple vouchers on one check. If set to S, the single check field in Menu 13.20.1 & Menu
13.20.2 will automatically set to Y.

1 13.20.1 — Accounts Payable Voucher Input
You can n@W change the vendor on a voucher in Menu 13.20.1, even if the voucher has
already béen updated in a batch. Vouchers can be maintained in the current period and
psed periods, as long as they haven’t been posted to a check. Whenever any change is
a'voucher, you must still run 13.20.5 to finalize the change.




Upgrade Features

- Purchase Order Receipts
to a paperless environment, the product description (Product Master, field /
play in the receiver detail in Menu 13.20.2 so that reconciling the vendor

creen will be much easier.

;. _:.'.l?.;i
e |

Menu 13:20.7 PO Receiving not yet vouchered
When using the screen view of Menu 13.20.7, if you enter a receiver number that has

already been paid, the system will give you the corresponding voucher numbers and thg
vendor the vouchers were coded







& AP Closing

R Close (Last day of the month):

Paperless (menu 16.5)
Email reports directly to accountant

A P Close (First day of the month):

Paperless (menu 16.5)




orts
y -%.::
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Documents

Description

# Years to
Retain

Fed Audit
Requirement

/| REQUISITIONS/BIDS/OPEN MARKETS/CONTRACT

RELEASES

Forms approved by Bureau of Purchases to requisition services,
commodities or equipment.

PURCHASE ORDER

Purchase order initiated by Bureau of Purchases.

DELIVERY SLIPS

Contents duplicated on third copy of purchase order.

VENDOR'S INVOICE

Invoice sent to agency by vendor for payment.

Accounts payable sent to agency by Accounts and Control to authenticate

ACCOUNTS PAYABLE

payment.

EXPENSE ACCOUNTS ET AL

Expense accounts, utility bills, Blue Cross Blue Shield bills and inter-
departmental bills.

CONTRACTS

Contracts with vendors for services.

CHECK CANCELLATIONS

Forms used to request cancellation of a State check, and forms used to
request replacement check (including forgery application).

CREDIT CARD RECEIPTS

Receipts documenting use of State-issued employee credit cards.
















